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Draft Job Description

Job Title:

Head of Instrumental Studies 
Department:

Music

Accountable to:
Director of Music
Responsible for:
VMTs (Wind, Brass, Strings, Guitar & Percussion)
Purpose of Job: 
The Head of Instrumental Studies will be responsible for assisting the Director of Music in managing the provision of instrumental and ensemble music at Stowe. The post-holder will be an experienced instrumental teacher with the capability to lead ensemble activities in a positive and inspiring manner. The post-holder will assist in implementing the strategic goals of the Music Department and will take a lead in continuing the development of instrumental music at Stowe. 
Context:

Stowe School occupies Stowe House and about 200 acres of the Stowe estate, and is located in Stowe’s world famous landscape gardens set in 880 acres. Stowe School is an independent co-educational boarding School with approximately 830 pupils. There are around 400 full and part-time staff with 80 staff and their families living on site. The National Trust manages the landscape gardens and opens the grounds to over 200,000 visitors a year. Stowe House is open to the public during the School holidays and, for guided tours, during term time.

Stowe School is committed to safeguarding and promoting the welfare of children and expects all staff to share in this commitment.

Values and Behaviours:

The Head of Instrumental Studies shall act professionally at all times and in accordance with the standards of behaviour and code of conduct outlined in the Teaching Staff Handbook and below. 

The Stowe Community is committed to working together to achieve Stowe’s aims and objectives. We are a Christian community that aspires to excellence through working efficiently whilst being responsive to change, adding value where possible and using resources wisely. We collaborate to work both as individuals and as members of a team, communicating and consulting often and openly to the highest standards. We act with integrity and treat each other considerately, valuing diversity and rejecting discrimination. We operate within the appropriate laws and regulations.  We are accountable to each other and to our pupils, parents, governors, trustees and visitors. The Stowe Community is both environmentally and socially responsible, recognising the importance of an appropriate work / life balance. 

The Music Department
The Music Department at Stowe is a thriving hub of activity, housed in the purpose built Chung Music School (opened 2014). This magnificent facility contains the 200-seat Ugland Auditorium that is equipped to the highest technical specification, in addition to classroom and practice spaces. The department also houses a professional grade studio that regularly releases original material on Stowe’s own record label. Stowe is an All-Steinway School and houses a fleet of 22 Steinway pianos across the school, including a concert level Model D instrument in the Ugland Auditorium.
The department consists of a large team led by the Director of Music. In addition to the advertised role, full time Heads of Academic Music, Keyboard, Vocal Studies, a Studio Manager/Teacher of Music Technology, Teacher of Academic Music and a Music Administrator support the Director of Music in managing the activities of the department. Stowe also boasts a highly talented and experienced body of Visiting Music Teachers who provide weekly tuition in a diverse range of disciplines.
Stowe presents a varied programme of events throughout the year with it being common for two or three events to be staged each week! The department is committed to providing opportunities for all abilities of pupils with concerts ranging from informal lunchtime recitals to large-scale orchestral performances. Our most recent orchestral activity saw two performances of Tchaikovsky’s Piano Concerto No. 1 & Dvořák’s Symphony No. 9 ‘from the New World’. Recent choral highlights have included performances of Mozart’s Requiem and Schubert’s Mass in G. In June 2020, the Choir will undertake a tour to New York where they will perform in a special concert at Carnegie Hall featuring the music of Old Stoic composer, Howard Goodall. 

Being a predominantly boarding School, the Chapel plays an important role in the musical life of the School. There is a Chapel Service each Tuesday and Thursday morning at 8.15 as well as a Service for the boarders on a Sunday. The Chapel Choir has around 50 members and always sings an anthem or setting each Sunday. Other major events in the life of the Chapel Choir are Remembrance Sunday, two large Carol Services (attended by 1600 people), a Preparatory School Choral Day and the Confirmation Service. 

The Chapel is large, seating around 800 plus, and is used for major orchestral and choral concerts as well as Services. The Chapel Organ is a fine four manual instrument originally built by Rushworth & Dreaper in 1928. It is one of the largest and most comprehensive pipe organs within any school environment and a full specification may be found by consulting the National Pipe Organ Register online. The organ is currently in the care of Harrison and Harrison who have completed a detailed report and proposal on a full restoration and rebuild to take the organ into the second century of its life.  
Academic Music

In the Third Form (Year 9) pupils receive one period (55 minutes) of music each week in the Michaelmas term; thereafter Academic Music is available at GCSE and A-Level (both Edexcel). The numbers taking GCSE are good and growing: in Fourth Form (Year 10) there are eleven students, and in Fifth Form (Year 11) there are twenty pupils. At A Level there are eight pupils in the Lower Sixth (Year 12) and three in the Upper Sixth (Year 13). Public examination results are strong with most pupils achieving A*-B grades.

 
Music Technology

Stowe boasts state-of-the-art and unrivalled facilities for Music Technology. Pupils of any age can sign up for Music Production lessons, which are treated in the same way as peripatetic instrumental lessons. Two members of staff teach around thirty pupils per week, with numbers increasing. The Department encourages uptake of both Academic Music and Music Technology in Third Form, and supports pupils more general interests in music making. All Music Technology pupils are involved in sound engineering for School concerts and productions. 
Music Technology students are involved in sound engineering for School concerts and productions. 
Key Responsibilities and Accountabilities:

The Head of Instrumental Studies is expected to fulfil the following:
· To support the Director of Music and assist in the development of short, medium and long term strategic plans for the extra-curricular activities of the Music Department. 
· To teach an instrumental timetable as agreed with the Director of Music.
· To lead a number of ensembles based on the successful candidates specialism.
· To coordinate VMTs of Wind, Brass, Strings, Percussion and Guitar. To take a lead in recruitment of pupils and staff for these instrumental sections.
· To support the Music Administrator in running external examinations (ABRSM & Trinity). 

· To encourage high standards in all aspects of the Department and School life.
· To support and motivate pupils, teachers and other School employees.
· To communicate effectively with parents and guardians.
· In consultation with the Director of Music and the Head of Academic Music, to assist with delivery of the Third Form (Year 9), and the GCSE academic music curriculum.
Key Tasks:

1 Main duties
1.1
To coordinate VMTs of Wind, Brass, Strings, Percussion and Guitar. To take a lead in recruitment of pupils for these instrumental sections.

1.2
To teach an instrumental timetable as agreed with the Director of Music.
1.3 
To assist in the recruitment of the Music Award-holders and to monitor the high standards expected. 

1.4
To advise pupil musicians on careers and degrees at Universities and Conservatoires. 

1.5
To assist in the recruitment of Music staff. 
1.6
To undertake evening supervision duties in the music school once per week and at weekends (afternoons) as determined by a departmental rota.
1.7
To support Chapel music through coordination of the Chapel Brass and by arranging regular instrumental performances for services.

1.8
To develop active relationships with our feeder school community. 
2
Extra-Curricular Musical Activities & Instrumental Teaching
2.1
To work with, and to promote Music events in term with the Department and Arts at Stowe.
2.2
To be responsible for organising and running a number of instrumental ensembles based on the successful candidates specialism. 
2.3
To support the regular pupil and Department concerts and assist with arrangements as required by the Director of Music.
2.4
To teach an instrumental timetable as agreed with the Director of Music.
2.5
To coach Wind, Brass, String, Guitar and Percussion pupils for concerts, recitals, competitions and examinations and any other musical events as requested by the Director of Music.

2.6
To be fully responsible for the supervision and development of all students studying within their faculty.

2.7
To keep the Director of Music informed about the work and progress of pupils.

2.8
To make sure that all visiting Wind, Brass, String, Guitar and Percussion teachers have presented invoices and reports on time. To organise of all the teaching of Wind, Brass, Strings, Guitar and Percussion, ensuring that timetables are provided for teaching in accordance with school regulations.

2.9
To oversee with the Director of Music the development of ensembles and investigate and initiate performance opportunities within the school and in the local community. 

2.10
To keep detailed records of the school’s inventory of instruments and music and deal with the hire or use of instruments by Stoics.

2.11
To maintain and arrange for the repair of woodwind, brass, string and percussion instruments and their repair as and when required.

2.12
To run or oversee a yearly Instrumental Festival Day, inviting local schools into Stowe to develop their instrumental skills in an imaginative and active way which engages all students of prep school age. 

2.13
To hire professional musicians for concerts when required by the Director of Music.
2.14
To develop performance opportunities for pupils and staff alike and to raise the profile of Stowe music by developing an outreach programme in the wider community.
2.15
To advise the Director of Music on the suitability of candidates auditioning for music scholarships.

2.16
To oversee the progress of Music Award-holders to ensure that they fulfil their potential. The post-holder should communicate with the Director of Music, Houseparents, tutors and parents if a Music Award-holder fails to fulfil his/her obligations.
2.17
To hear and advise potential candidates before music scholarships and encourage, where appropriate, the application of suitable candidates.

2.18
To work closely with the Music Department’s full-time Music Administrator to help develop administrative procedures for the smooth running of the department.

3 
Social and moral welfare of pupils

3.1
To take responsibility for the educational, social, pastoral and moral welfare of pupils in the context of Stowe's boarding community.

4 
Assessments and reports

4.1    
To provide or contribute to oral and written assessments, reports and references relating to individual pupils and groups of pupils.
5
Tutorial work

5.1
To provide guidance and advice to tutees assigned to him/her, on their academic programmes, timetables, methods of study, study skills, further education and future careers, including information about sources of more expert advice on specific questions, making relevant records and reports.

5.2
To attend any Personal, Social and Health Education tutorial sessions as specified for his/her tutor group by the Senior Tutor.

5.3
To communicate and consult with the parents of pupils to communicate and co-operate with persons or organisations inside and outside the School in order to promote the social and moral welfare of pupils.

6 
Review and Professional Development

6.1  
To keep abreast of developments in his/her subject(s) and its teaching methods in order to maintain a high level of professional competence; checking exam board websites regularly for exam information, exam rubric and specification updates, and to attend Exam Board INSET. Staff should also participate in arrangements within the agreed framework for review and professional development, including INSET.
7 
Discipline, Health and Safety

7.1   
To maintain good order and discipline among pupils, safeguarding their health and safety on the School premises, when they are engaged in School and other activities elsewhere, within the framework of the Health and Safety Policy documents.

8 
Cover

8.1   
To supervise and, where possible, teach pupils whose teacher is not available.

9 
Meetings

9.1
To participate in all meetings that relate to the school curriculum, pastoral or safeguarding, H&S, School organisation and administration and to attend Chapel, assemblies and other school events as required by the Head.

10 
School Duties

10.1   
To undertake the supervision of pupils at meal times, in detention, on school journeys and on school premises as required by the duty rota.

This job description reflects the present requirements of the post and as duties and responsibilities change/develop, the job description will be reviewed and be subject to amendment in consultation with the post holder.

Person Specification 

	Attributes
	Essential
	Desirable

	Qualifications
	●  A good Honours degree (or equivalent) in the relevant subject(s)

	● Post-Graduate Certificate in Education or instrumental awards by a recognised professional body or Music institution.


	Specialist Skills & Experience
	● A minimum of three years instrumental teaching on any Wind, Brass or String instrument
● Experience of instrumental ensemble coaching
● Managerial and administrative experience within a teaching (or equivalent) environment. 
	● Experience with coaching vocal ensembles may be considered an advantage
● A commitment to music in all its forms and the ability to enthuse and encourage musicians and non-musicians alike. 


	Personal Qualities
	● An ability to motivate, enthuse and influence with strong interpersonal skills.

● A commitment to safeguard and promote the welfare of children.


	● Strong inter-personal and communication skills. A good sense of humour and patience.
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